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10 Office Skills Al Is Quietly Making Obsolete

MANAGEMENT SUMMARY & CORE TAKEAWAY

Al agents increasingly absorb classic office routines: scheduling, standard writing, data entry, simple
analysis. Ten skills are losing market value—quietly. What matters is not what disappears, but where
you develop your people: judgment, process design, relationship, and control. Those who shape this
now win.

CONTEXT & EXECUTIVE RELEVANCE

Ten classic office skills are gquietly losing market value because Al agents are absorbing them. This is not a dystopian signal, but a

shift: what becomes routine you now automate — and develop your team into the capabilities that are gaining value.

The structure comes from a LinkedIn post that generated 637 reactions and 92 reposts. We borrow only the list — not the fear.
These ten skills are increasingly absorbed by Al agents:
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® KI-OUTSOURCING.CH DECISION MATRIX & ROADMAP

CORE ACTIOM ITEM3

01 Scheduling logistics and calendar coordination
02 Standard email drafting and follow-up copy
03 Data transfer and reconciliation between systems

04 Simple invoice capture and booking routines

SWISS COMPLIANCE & ARCHITECTURE GUIDELINES

E Full compliance with revised Swiss Data Protection Act (revDSG).
[ Zero vendor lock-in on closed proprietary models.

# Seamless integration into Abacus, Bexio and M365 ecosystems.

Non-Binding Process Analysis
Let us review in 20 minutes where Al agents create immediate measurable efficiency in your _

workflows.
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